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THE AUDITOR's SCOPE OF WORK Annexure - B

| Audit of Revenue :
Indicators Obsecrvations Remarks

L —
We Have Verified The Cash Book For Audit Of

.. |The Auditor is responsible for revenue from various | R€Venue From Various Sourcrfs’i.e Tax Rcv.cnucs,
(i) sources. Rental & Premium From Municipal Properties, Fees
& Other User Charges, Revenue Grants, Interest

Earned And Other Revenue Receipts.

He is Iso responsible to. check the revenue receipts from |We Checked All The Revenue Receipt From The Nagar Parishad take
the counterfiles of receipt books and verify that the Counter File Of Receipt Book And Verified That strict action for any

(i money received is duly deposited in respective bank | The Money Received Is Also Deposited In Respected| reyenue leakage and
account.

- Bank Account. guide all the
Percentage of revenue collection increase/decrease in Employees to do that
., [various heads in property tax, Samekit kar, Shiksha We have verified all the revenue collection detail as task in sencere
(iii) upkar, Nagriya Vikash Upkar and Other tax, compared provided to us and insert the same in Abstract Sheet ma':jnfr : “l/e also
to previous year shall be part of report. (Annexure - C) ifNOUHB t 1;:1/1\1:503;:2
= ew Ban S
iv) Deleay beyond 2 working days shall be immediately in which idle amount
(v brought to the notice of Commissioner/CMO, No case found. deposited, we
] suggest Nagar
(V) The entries in cash book shall be verified. We Have Verified All Cash Book With The Receipts | parishad should
And Payments Voucher And Rokariya Receipts. convert that accounts
The auditor shall specificall ion i with Swip Accounts
revenue recovery aF;;ainst thg’ (;22?;?; ;:(;}:sorsf)hc:rt, e We have verified revenue recovery done by Nagar so that Nagar
(vi) targets. Any lapses in revenue recovery shall be Y Parishad and financial details are providing in Parishad will earn
Part of | ttached Sheet (A E
|report. ttached Sheet (Annexure - E) Interest of FDR.
The Auditor shall verify the interest income from

(vii) FDR’s and verify that interest income is duly and NA
! timely accounted for in cash book.

; The cases where, the investments are made on lesser
(viii) [interest rates shall be brought to the notice of the No case found.
commissionar/CMO.

2 Audit of Expenses :

Indicators Observations Remarks
0) The Auditor is responsible for audit of expenditure We Have Covered All Schemes Expenditures . Nagar Parishad has
under all the scheme. made addequate
payment to vendors
under the applicablle
- laws but we found
some cases where

We Have Checked And Verified Cash Book entries
With The Relevent Vouchers. Descripencies noticed
are mentioned in Attaiched Audit Note Sheet.

(ii) He is also responsible for checking the entries in cash
book and verifying them from relevant vouchers.

— We Have Checked Monthly Closing Balances of payments were not
(iii) He should al.so check monthly balanc.es of the Cif; Cash Book and if there is any errors we notified jt to | according to that.
book and guide the accountant to rectify errors, ifany. |/, Accountant. We suggest that All
He shall verify that the expenditure for a perticular We have verified all the expenditure detail as N the Off{(:lals N
(i scheme is limited to the funds allocated for that provided to us and if there is any case where over aga]fdPanjhzlnld thSt
V) particular scheme any over payment shall be brought to |payment done by the Nagar Parishad, same has been Eva : a(;?t Bl ed
; sesi notified to CMO/Accountant. APENCVIcEa
the notice of Commissioner/CMO. _ ou UC's of all
He shall also verify that the expenditure is accordance [All Expenditure Are Made In Accordance With The schemewise
(V) |with the guidelines, directives acts and rules issued by |Guidelines,Directives,Acts And Rules Issued By expenses should be
Government of India/State Government. Government Of India/State Government. compiled.
\

During the audit financial propriety shall be checked. |All The Expenses Were Under Financial Propriety
(Vi) All the expediture shall be supporded by financial and |And The Expenditure Is According To The Financial

Administrative saction accorded by Limits of the And Administrative Sanction Accorded By The
. ____|sanctioning authority. Competent Authority. K

T TR aiferat sfyasTs)
TR ufnz @y
Rirerr Faragd (nw)
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All t.he cases where appropriate sanctions have not been
obtamed.shall be reported and compliances of audit
yii) observations shall be ensured during the audit. Non

complinces of audit paras shall be brought to the notice
of Commissioner/CMO.

No case found.

The Auditor shall be responsible for Verificaton Of

..« |Scheme Project Wise Utilization Certificates (UC'S
yiii) UC's shall be Tallied With The Income & Exgen di tlzre UC's has not been provided by the Nagar Parishad.

Records And Creation Of Fixed Asset.

The Auditor shall Verify that all the temporary

fix) We have check and found that there is no temporary
Jd37 ladvances have been fuly recovered.

advance is provided by ULB during the year.

. Audit of Book K;ping :

Indicators Observations Remarks
‘ ) The Auditor shall be responsible for Audit of All The |We Checked All The Books Of Accounts Which
Books Of Accounts As Well As Stores. Maintained By The Nagar Parishad.

‘ He Shall verify All The Books Of Accounts And Stores
!( L Are Maintained As Per Accounting Rules Applicable Nagar Parishad has not Maintained All The Books of
i

To Urban Local Bodies. Any Descripencies Shall Be Acc?unts eg. Grant Register, Ledger, Fixed Assets
Brought To The Notice Of Commissioner/CMO. Register etc.

\ The Auditor shall verify Advance Register And see that
ﬂ All The Advances Are Timely Recovered According : .

(iii) |To The Conditions Of Advances. All The Cases Of  [n0 2421 provided during the year so ULB not
] Non Recovery Shall Be Specifically Mentioned In Fipaieqadyance teEseg

Nagar parishad
Audit Report.

should maintain all
the Books of
Accounts as

prescribed by the

Bank Reconciliation Statements (BRS) Shall Be

(iv) Verified From The Records Of ULB And The Bank  |BRS is not prepared by ULB on Monthly or Yearly
| Concerned. If Bank reconciliaton statements are not Basis.

laws.
prepared, the auditor will help in the prepartion of BRS. e
He Shall b.e responsible f(?r verifying Enteries In The Grant Register was not maintain by the nagar
Grant Register. The Receipts And Payments Of Grants arishad but we have found Grant Receipt entry i
(V) |Shall Be Duly Verified From The Entries In The Cash P ptentry n
! the cash book.
r Book.
The auditor shall verify the Fixed Assets Register from
(vi) |other records and discrepancies shall be brought to the |FAR is not prepared by ULB.
i notice of Commissioner/CMO. -
.. | The auditor shall reconcile the accounts of receipts and |We Have Reconcile Reciept & Payment Of Project
(vii) i - Fund As Per Cash Book
payments especially for project funds. _ und As Per Cash Book.
. Audit of FDR :
{ Indicators Observations Remarks
. |The Auditor is resposible for audit of all Fixed deposits |During our audit we have found that there is no FDR B
(l) and term deposits. B I\:/Iaintained by ULB. _
| - ds of FDR's are FDR register should
(i) It shall be ensured that proper recor FDR register is not prepared by ULB. be'maintained and
maintained and all renewls are tlmely done. all.exitrics Teletedta
The cases where FD's/TDR’s are Kept at Low rate of FDR sh_ould be
[iii) interest than the prevailing rate shall be immediately ~ |No case found. pqsted in FDR
brought to the notice of Commissioner/CMO. register and Cash
— . Book also.
{iv) Interest earned on FDR/TDR shall be verified from NA
entries in cash book. . =
g R Uttt A
A @. Ty ofue @frawrn
feen Rragd (mw)
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"5 Audit of Tenders :

e

—

(vi)

Indicators

Observations

Remarks

The auditor is responsible for udit of all o :
invited by the ULB's are done nders/bids

We have examine Tender/Bid Documents invited by
ULB.

He shall check Whether competative tendering
procedures are followed for all bids,

Competative tendering procedures are followed.

fee/performance gurantee both during the construction
and maintenance period.

He shall Verify the receipts of tender fee/i)id processing

All the entries are verified.

The bank guarantees, if received in lieu of bid

processing fee/performance gurantee shall be verified
from the issuing banks.

No bank guarantee received.

The conditions of BG's Shall also verified, any BG

the ULB shall be verified and brought to the notice of
Commissioner/CMO.

with any such condition which is against the interests of

Not Applicable.

Nagar Parishad has
called all the tenders
with proper media.
We suggest that
Nagar Parishad must
carry this practice.

The cases of extension of BG's shall be brought to the
notice of Commissioner/CMO. Proper guidance to
extend the BG's shall also be given to ULB's.

Not Applicable.

6. Au

dit of Grants & Loans :

m—

Indicators

Observations

Remarks

o

The auditor is responsible for audit of grants given by
central Government and it's utilization.

We have Covered All Eirant Received From Central
Government.

(i)

State Government and it's utilization.

He is Also responsible for audit of grants received from

We have Covered All Grant Received From State
Government.

(i)

He Shall Perform audit of loans provided for physical
infrastructure and it's utilization. During this audit the
Auditor Shall specifically comment on the revenue

has generated the desired revenue or not. He shall also
comment on the possible reasons for non generation of
revenue.

mechanism i.e. whether the asset created out of the loan

Neither Assets/Physical Infrastructure has been
generated out of Loan taken.

We suggest to Nagar
Parishad that they
should maintain
Grant Register in
adequate format. We
suggest that they
must bifurcate grants

(iv)

The Auditor shall specifically point out any diversion
of funds from capital receipts/grants/loans to revenue
expenditure and from one scheme/project to another.

During Audit We Found That Some Grants Are Like
Mixed Nature i.e. Capital & Revenue Nature
Therefore In That Cases We Can’t Bifurcate How
Much Portion Belongs To Revenue Or Capital.
Except That All Grants Use For The Purpose For
Which Grants Have Received.

eg. State Share,
Central Share,
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Nagar Parishad - Khaniyadhana

District - Shivpuri (M.P.)

| Anne -
1 Revenuerecovery against the yearly targets. e
ha i
V}:’e vcl: vterlﬁed r.evenu.e recov.ery done by ULB and found that revenue recoverd by ULB is far below then
the yearly target. Financial details as per Vasuli Patrak are provided below :-

(Rs in Lakhs)

;r Tax/fee Target Collection as per Collection
0 Vasuli Patrak Percentage
1 |Property Tax 11.45 0.80 6.99%

2 |Consolidated Tax 3.80 0.60 15.79%
3 |Urban Development Cess 147 0.20 13.61%

4 |Education Cess 0.23 0.06 26.09%
’Sf Land/Building Rent 3.00 2.45 81.67%
6 Water User Charges 17.26 4.10 23.75%
7_[Others 5.00 3.00 T 60.00%

Total 42.21 11.21 26.56%

Annexure - F

2 Audit of all grants given by central/state Government.
We have verified all grants and tallied them with grants released from central/state governments.

Comparison sheet provided below :-

;:; : Ngme of ":the Head I?JnIl‘.(])BllsnI;::oI:fir Amou}t;i:clzr[;er = Difference (if any.:)
1 |Compensation - Octroi 167.60 155.08 12.52
2 [Stamp Duty - 917 9.17 0.00
3 |Compensation - Export Tax 0.36 0.36 000
4 |Compensation - Passenger Tax 6.00 6.00 0.00
5 |Road Repairing and Mainteflance _ 17.26 17.26 0.00
6 [Moolbhoot Anudan 37.62 37.62 0.00
7 |State Finance Commission 37.14 3704 0.00
"8 |15th Finance Commission B 154.84 154.84 0.00
Total 429.99 417.47 12.52

* Octroi Compensation amount of Rs. 12.52 Lakhs credited in bank A/c on 31.03.2020 but recorded on 01.04.2020 in the books that’s
Iwhy there is a difference of Rs. 12.52 lakhs seems in the books.

For R R BAJAJ & ASSOCIATES

_.Q\l_g CHARTERED ACCOUNTANTS

T AR et aifer) FRN - 100895W
TR 9T @@l o

QD/ Riem Rragd (my)

L;\b\)"\

Sachin Khandelia
(Partner)
Mem. No. 428557

Date : 20/09/2021
Place : Gwalior
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